
 

 

      
   
November 14, 2014 
 
By Fax and First Class Mail 

Diane Falzareno 
FOIL Officer 
Ulster County Sheriff’s Office 
380 Boulevard  
Kingston, NY 12401  
Fax: (845) 331-2810 

 
Re:   Freedom of Information Law Request 
 Warrant Checks at Ulster County DSS 

 
Dear Ms. Falzareno: 
 

The New York Civil Liberties Union (“NYCLU”) and the National Center for Law and 
Economic Justice (“NCLEJ”) are filing this request for records pursuant to the New York 
Freedom of Information Law, Article Six of the Public Officers Law, to seek records relating to 
the Ulster County Sheriff’s Office’s institution of a warrant checkpoint at the entrance of the 
Ulster County Department of Social Services (“DSS”) building, which includes the Department 
of Social Services and the Office for the Aging.  
 

The NYCLU and NCLEJ request the following records: 
 

1. Policies, guidelines, directives, manuals, instructions, or training materials concerning the 
warrant checks conducted by employees of the Sheriff’s Office at the entrance of the 
Ulster County DSS building, including but not limited to any documents describing any 
protocol for an individual entering the building who does not have identification, any 
documents describing any protocol if the warrant check results in a hit, and any protocol 
for reviewing the warrant check result. 
 

2. Documents describing the program(s) or database(s) on which the warrant checks are run, 
including documents describing what information must be input into the program(s) or 
database(s) and what type of information is returned from the program(s) or database(s). 
 



 

 

3. Documents, including all communications electronic or otherwise, describing the reasons 
why the Sheriff’s Office is conducting warrant checks at the entrance of the Ulster 
County DSS building.  
 

4. Documents, including but not limited to data, reports, spreadsheets, calculations, lists, 
tabulations, or records related to the number of people on whom the Ulster County 
Sheriff’s Office has run a warrant check at the DSS entrance since the Ulster County 
Sheriff’s Office implemented the policy, the result of the warrant check, and the action 
taken by the Ulster County Sheriff’s Office or any other Ulster County agency as a result 
of the warrant check result.  
 

5. Documents, including but not limited to data, reports, spreadsheets, calculations, lists, 
tabulations, or records related to the number of people who have entered the Ulster 
County DSS on whom a warrant check has not been run and the reasons why the warrant 
check was not run.    
 

6. Documents, including but not limited to memoranda, communications electronic and 
otherwise, or reports setting forth any legal analysis supporting and/or not supporting the 
policy. 
 

7. Documents describing the Sheriff’s Office’s roles and/or responsibilities in providing 
security services to the Ulster County DSS building 
 

8. Documents, including all communications electronic or otherwise, between the Ulster 
County Sheriff’s Office and New York State agencies, including but not limited to the 
Governor’s Office, the Office of the Attorney General, the Office of Temporary and 
Disability Assistance, the Department of Health, and the Office of Children and Family 
Services, related to the Ulster County Sheriff’s Office’s institution of a warrant 
checkpoint at the entrance of the Ulster County DSS building. 

 
Public Officers’ Law § 89(3) requires your agency to respond to this request within five 

business days.  If possible, please provide the requested records in electronic format.  Please 
provide the documents as they become available, rather than waiting until you have all of the 
documents responsive to the request to provide us with any documents.  

 
We request a waiver of fees for this material.  The NCLEJ is a small non-profit 

organization that works to protect the rights of individuals of persons who participate in public 
assistance programs.  The NYCLU is an organization dedicated to defending the civil rights and 
civil liberties of all New Yorkers.  The documents obtained through this request will be used to 
further these efforts. 
 
 If the fee waiver is denied and the charge for providing these materials will be more than 
$15.00, please contact us to inform us of the cost before filling the request. 
 

If any portion of this request is denied for any reason, please inform us of the reasons for 
the denial in writing and provide the name and address of the person or body to whom an appeal 



 

 

should be directed. If you have any questions about the request, feel free to contact the 
undersigned.  Thank you for your prompt attention. 
 
Respectfully, 
 

     
Mariko Hirose              Laura Redman 
NYCLU, Staff Attorney            NCLEJ, Senior Attorney 
125 Broad St. 19th floor    275 Seventh Avenue, Suite 1506 
New York, New York 10004    New York, New York 10001 
Tel:  212-607-3322     Tel: 212-633-6967 
Fax: 212-607-3318     Fax: 212-633-6371 
mhirose@nyclu.org     redman@nclej.org 
 
 
cc:  Sheriff Paul J. Van Blarcum 
 


